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1. Ne COJI-01-21-30

IIOJOXKEHME O WIKOJbHOI BUBJIHUOTEKE
MAOY COoll «Macreprpaa» r. Hepmu»

I. O6mue nonoxenns

1. ITonoxxenune o mkonsuoj OUOMMOTeKe MYHHIIMIANBHOTO ABTOHOMHOTO
o61meobpazoBaTensHOrO yapexnenus «Cpennss obmeobpazoBaTenpuas
mKona Macteprpan» (manee — Honoxenne) paspaborano s COOTBETCTBHHU
¢ DenepanbHEIM 3aKOHOM OT 29.12.2012r. Ne 273-®3 «0O6 00pa3oBaHNH B
Poccutickoii Denepanuny, DenepanbHBIM 3aKOHOM oT 25.07.2002r. No
114-®3 «O IIPOTHBONEHCTBHH 3KCTPEMHUCTKOMH AeATEeNbHOCTH» (pem. oT
21.07.2014 ¢ H3MCHCHHSIMHU, BCTYIHBIIUMH B cury ¢ 02.08. 2014),
@enepanbHEIM 3aKOHOM OT 29.12.2010r. Ne 436-®3 «O 3alIUTe OeTell or
HHpopManuuy, NIPUYHHAIOMIEN Bpel HX 3HOPOBRI0 H Pa3sBUTHIOY,
DenepaibHEIM 3aKOHOM oT 24.07.1998r. No 124-®3 «0O6 ocHOBHEIX
TapaHTHAX mpaB peGénka B Poccuiickoit Denepanuny, DenepansHBIM
3aKOHOM ot 29.12.1994r. Ne 78-®3 «O 6ubnmoreunom nene», B
COOTBETCTBHH ¢ OI'OC HOO, oroc 00O, Canllun, Vcrasom
o0pa3oBaTensuoii OpTaHU3anuH.

Hacrtosimee ITonoxenne pacmpocrpansercs Ha Oubnnotexy
MYHHUIIHIANTbHOTO aBTOHOMHOTO obmeobpasoBaTensHOro YUpexIeHus
«Cpenussg o0meobpasoBaTensHas mkomna Macreprpan» (zanee — IIxomna).

2. bubnmorexa sBiseTcs CTPYKTYPHBIM IOJApa3meieHueM I xoumsr,
YHACTBYIOIMM B y4e6HO-BOCIIHTATE b HOM IIponecce B 1ensix obecnevyeus
IpaBa  yYaCTHHKOB 06pa3oBaTeIsHOrO IIponecca  Ha OecmiaTHoe
NIOJb30BaHUE 6H6J1H0Te11H0—HHdJopMauHOHHBIMH pecypcamu.

3.  HesATexsHOCTS oubnuorekn  Illkonmt OTpa)kaeTcsi B  ycraBe
obmeo6pazoBaTensHoOTO YapexneHus. OOecneyeHHOCTE bubnuorexn
Y4eOHBIME, METOTUYCCKUMY I CHPaBOYHBIMU NOKYMEHTAMH YYHTHIBAETCS
IIPH TN EH3UPOBAHUHU 0bmmeobpazoBarerbHOro YYpexKTeHHs.



4. Llenmu O6uOIHOTEKH COOTHOCATCS C LETSAMH 00meo6pazoBaTeNLHOrO
YUYpEXKAECHUS:

- bopmupoBanue o6uieil KynbTypHl THYHOCTH 00ydJarIuXCcs Ha OCHOBE
YCBOCHHS 0053aTENbHOTO MUHUMYMA COEpKaHUs obmeo6pazoBaTenbHEIX
IpOTrpaMM, UX ajJanTanus K XH3HHA B 06IIecTRe;

- CO3IaHUE OCHOBBI NI OCO3HAHHOIO BEIOOpA U IIOCIEIYIOIIET0 OCBOCHMS
npodeccHoHaNbHBIX 06pa30BaTEIBHEIX IpOrpaMmm;

- BOCHHTaHHe TIpaXXIaHCTBEHHOCTH, TNATPHOTHU3MA, TONEPAHTHOCTH,
YBaXEHHS K QyHIaMEHTAJIbHBIM IIpaBaM W CBOOOIAM 4eJI0OBEKa, Pa3sHBIM
KyJIbTypaM H A3BIKaM, TPYZHOMOOHS, JTIOOBH K OKpPYyXKarollei npupone,
ceMbe;

- GOPMHEPOBaHHUIO 30POBOTO 06pa3za KHUIHH.

5. bubnroreka pykoBomcTByeTcs B cBoell mesTenBHOCTH GbenepansHEIMH
3aKOHaMM, yKa3aMM M pacmopsikeHHsMH IIpesmmenta Poccuiickoii
Qefepallud, IOCTAHOBICHUSIMHU U pacnopsibkenusasmu IlpaBuTensctsa
Poccuiickoit ®Denepanum u HCHOTHHTENbHBIX opraHos cy0BeKkTOB
Poccufickoit ®enepanuu, pemenusmu COOTBETCTBYIOIIEI0 OpraHa
ynpaslieHus o0pasosanueM, yctaBom LIIkomsl 1 HacTosmuM [1010%KeHIEM,

6. leaTensHocTh OUOIHOTEKH OCHOBBIBAETCA HA MPUHIHUNAX TeMOKDPaTHH,
TyMaHu3Ma, OOIIeJ0CTYIHOCTH, MPHOPHTETA UeTOBEYECKHX IIEHHOCTEH,
OTCYTCTBUS NUCKPHUMHUHALUH 110 KyJIbTYPHOMY, SA3BIKOBOMY, COI[MAJIBHOMY,
OJIOBOMY  IPU3HAKY, CBOOONHOTO pa3sBUTHA IJHYHOCTH, CBETCKOTO
Xapakrtepa obpazoBaHus.

7. TlopanoK NOJB30BAHHUS HCTOYHHKAMH HHQOPMAaIUH, IIepedyeHb
OCHOBHBIX yCJIYr M YCIOBHA WX MpPejOCTABICHUS OIIpeenII0TCI
HacTosmuM Ilonoxenuem u IIpaBumaMu HONB30BAHES GUGIHOTEKO.

8. Illxoma HeceT OTBETCTBEHHOCTE 32 JAOCTYIIHOCTE H KadecTBO
OUOIHOTEeYHO-HHPOPMALIHOHHOTO 00CcnyXHBaHUA GUOIHOTEKH.

B 6ubnuorexke sanmpemaercs wu3manme wu pacnpocTpaHeHue IeYaTHHIX,
aynuo, aynHOBU3yalbHBIX W MHEIX MAaTe€pHAlOB, COAepiKallux XOTd OBl
ONMH M3 TPHU3HAKOB, IPENYCMOTPEHHBIX Y4CThIO nepBoi ctaTeu |
DenepansHoro 3akoua or 25.07.2002 Ne 114-®@3 «O nporuBomeiicTBum
9KCTPEMHUCTKOHN OeATEILHOCTHUY.

IlepcoHanbHyI0 OTBETCTBEHHOCTH 32 COOTBETCTBIE GoHnOB GuGIHOTEKH
TpeOOBaHUAM  JEeHCTBYIOMEro 3aKOHOIATENLCTBA BO3JlaraeTcs Ha
3aBeYOIyI0 6UOIHOTEKOH.



Komuccuneit, cosnannoit no mpukasy AUMPEKTOpa UIKOJEI, BCE ITOCTYIAIOIIHE
B OHONHOTEKY HOKYMEHTHI, JIUTEpaTypa B 0043aTEIBHOM MOPAIKE
CBEpAIOTCA ¢ DefepanbHbIM CIIMCKOM 3KCTPEMHUCTCKIX MaTepuanos. 1 pas
B KBAapTal NPOBOJUTCA PEBU3US OHONHOTEUHBIX (DOHIOB HA BEIABICHUE
THTCPATYphl, IPUYUHAOMEH Bpel 3/0pOBBIO U PA3BUTHIO jgeTeif, B TOM
HHCIIE 3KCTPEMHUCTCKOrO XapakTepa.

B 6ubnuorexe 1 pas B Mecsuy o6HOBISIOTCS AaHHble U3 QenepalbHOro
CINCKAa OSKCTPEMUCTCKHX MarepuanoB, KOTODHIE pPACIeYaTHIBAIOTCH U
HOOaBIAIOTCS K paHee pacneanaHHOMy cnucky. OOHOBNEHHBIN CHHCOK
SKCTPEMHCTCKMX MaTe€PHaIOB COXPAHAETCS KaXIBIH pa3 Ha KOMIBIOTepe
3aBelNyromei OU0IHOTEeX0MH ¢ YKazaHueM JIaThl OOHOBIIEHUS.

IIpr obuapyxeHHH MaTepuanos, BKIIOYEHHEIX B DenepanbHBIH CIHCOK
SKCTPEMHCTCKAX MAaTEPHANOB, a TaKXKe MaTepHajoB, HaHOCAINUX Bpej
3HOPOBRIO U Pa3BUTHUIO 00YYAOIIUXCSI, OHU U3BIMAIOTCS, COCTABIISCTCS AKT
O CIIMCAaHUN W YHUUYTOXEHHH UCKITIOYEHHON U3 6UOTHOTEKH JTUTEPATYPH U
MaTepHalos.

9. Oprammsanus o6cnyKuBaHus Y4aCTHHKOB 00pa3oBaTeNbHOTO Mpolecca
UPOHSBONUTCA B COOTBETCTBUH C NPABUIAMH TEXHHKH GE30MACHOCTH K
MPOTHBOIOXAPHEIMHU, CAHUTAPHO-TUTHEHHIECKIUMHU TPEe6OBAHMIMH,

II. OcHoBHBIE 3a0a4n
10. OcHOBHEIMHE 3a/1a9aMu OUOIHOTEKH SIBIISIIOTCS:

a) obeclmedeHWe  y4yacTHHKAM obpazoBarensHOro  mpomecca -
O0y4YaroIIuMCs, MeXarorayecKuMm paboTHHKAaM, poauTeNsM (MHBIM
3aKOHHBIM IpPEACTaBHTENAM) obydaromuxcs (manee - II0JIL30BATENAM) -
AlocTyna K HMHQOPMAIWH, 3HAHUAM, HUIESM, KYIBTYPHBIM I€HHOCTSIM
IIOCPEICTBOM HCIIOJIb30BAHUS OubnHoTeYHO-MH D OpPMALHOHHEIX pecypcos
obmeobpazoBaTenbHOro YAPCeXKIOCHHS HA  pPaslUYHLIX HOCHTEIIIX:
OymaxHOM (KHHXHBIH hoH, dorI neproguveckux U3MaHKWH); MATHUTHOM
(hory ayauo- u BHJ[€OKACCET); nuGpoBOM (CD-nuckn);
KOMMYHUKaTHBHOM (KOMIIBIOTEPHEIC CeTH) M MHBIX HOCHTENSX;

0) BocmuTaHuUe KYJIBPTYPHOTO M IpPaXJaHCKOTO CaMOCO3HAHHS, Pa3sBUTHH
€ro TBOPYECKOTO IIOTEHI[HATA;

B) GOpMHUpOBaHKE HABEIKOB HE3aBHCHMOLo OuGIHOTEeYHOTO MONB30BaTES
obyuenue moucky, or6opy u KPUTHYECKOH OLeHKe HHGOPMALINK;

') COBEPINEHCTBOBAHKE [IpeNI0CTaBIAEMEIX OUOIMOTEKOH YCIYT HA OCHOBe
BHEJIPCHUS HOBBIX MHPOPMAUMOHHBIX TEXHOJIOTHH 1 KOMIBIOTEPHU3AIHUH



OUOIHOTeYHO-UHDOPMAIIHOHHBIX IpoueccoB, OPMUPOBAHHE KOMPOPTHOIH
OubIMOTEeYHOH Cpensl.

ITI. OcHOBHBIE pyHKIHM
11. Jlnsg peanu3anuu oCHOBHBIX 3anad, 6ubnuoreka:

a) KOMILIEKTYeT YHHBEPCANbHBIH (QOHI ydeGHBIMH, XYNOXECTBEHHEBIMH,
HaydHBIMH, CIPaBOYHBIMH, IENATOrHYECKHUMH M HaYy4YHO-TIONYISIPHEIMH
AOKYMCHTaMH Ha TPagULHOHHBIX U HCTPANUIMOHHBIX HOCHUTEIAX
HHQOPMAIlH B COOTBETCTBUH C DexepanbHBIM 3aK0HOM OT 25.07.2000 No
114-®3 «O mnmporusoneiicTeuu OKCTPCMHUCTKOH HEeATCNBHOCTHY», He
AOLYCKast TOSBIEHUA B OHOIHOTEIHOM QOHIE IUKONBI meyYaTHBIX
MaTEpPHATOB SKCTPEMUCTCKOTO XapaKTepa:

- AKKYMYJIHPYeT bouj ITOKYMEHTOB, CO31aBaeMBIX B
obmeobpazoBarensHOM yapexnenun (my6bnuxanuii u paboT mexaroron
ob1eo6pazoBaTenbHOTO YUPEXACHHUA, NYy4YIMMX HAyYHBIX pabor wu
pedepatos obyuaromuxcs u ap.);

- OCYIIECTBIISACT pasMelleH e, OPTaHU3aIHI0 | COXPaHHOCTh JOKYMEHTOB;
0) cozgaer HH()OPMaHOHHYIO IPOAYKIHIO:
" OCYINECTBIICT aHATUTUKO-CHHTETUYECKYIO nepepaboTky HH(GOPMAIHHK;

- OPTaHH3YEeT H BeJeT CIIpaBOYHO-OubnHOrpaduaecKmis anmnapar: KaTajloru
(andaBuTHEIH, CUCTEMAaTHYECKUH), KapTOTeku (cucTeMaTuyeckyto
KapTOTeKy cTaTed, TeMaTHYecKue KapTOTEeKH), 3IEKTPOHHEIH Karaior,
0a3kl TaHHEBIX 1O Npod U0 0611e06pa3zoBaTENbHONO YIpPEXKIECHUS;

- PaspabaTeiBaeT peKOMeHmaTelbHEE bubnmorpaduueckne 1moco6us
(cnmcku, 0630pH, ykazaTenu u T.IL.);

- obecneunBaer HUHQOPMHPOBaHUE TONB30BATEdEH 06 HHPOPManHOHHOIT
IPOOYKI[HHY;

B) OCYIIECTBISET aupdepeHnUpoBaHHOE 6H6HH0Tequ-HHq)opMaHH0HHoe
o0cnyxkuBanue o6yuaromuxcs:

- IpeloCTaBIsieT HHGOPMAIIHOHHEIE PECYPCBI Ha pa3sNUYHEIX HOCHTEIIX Ha
OCHOBC H3Y9YeHHS MX HHTEPECOB U HHQOPMAHOHHEIX norpebHocTEi];

- CO3JacT yCIOBHA IS peanusaluu Ca4MOCTOATENPHOCTH B 06y4YeHuH,
TIO3HABaTeNbHOM, TBOPUECKOH NeSITENBHOCTH ¢ OIOPOH Ha KOMMYHUKAILIHIO;
CIIOCOOCTBYET pa3sBHTHIO HABHIKOR caMooOy4eHus (y4acTHe B ceTeBEIX



OJIMMIHagax, TEICKOMMYHHUKAIHOHHBIX  TNPOEKTaX B CUCTeME
AUCTAaHIIHOHHOT'O 00ydYeHns);

- opraHusyeT oOydeHHe HaBbIKAM HE3aBHCHMOIO0 OHOIMOTEYHOTO
[I0J1B30BaTeNld U MOTpebuTens HHbOpManuu, cogeHdcTByeT HHTEIrpauuu
KOMIIIEKCa 3HAHUM, YMEHUH U HaBBIKOB pPabOThl ¢ KHUTOH U HHpOpMAaIHel;

- OKasbplBaeT HHOOPMAUMOHHYIO TOANEPXKKY B peIIeHHH 3ajzad,
BOSHHKAIOIIHUX B IIpolecce HX y4ebOHOH, camMo006pa3oBaTeNbHOM W
AOCYTrOBOH NEeSATEeIBHOCTH;

- OpTaHH3yeT MacCOBBIE MEPONPHUSTHS, OPHUEHTHPOBAHHbIE HA DPa3BHTHE
obmel ¥ YIUTATENBCKON KyNBTYPH JIHIHOCTH, COIEHCTBYET Pa3BUTHIO
KPUTHYECKOI O MEINLIEHHUS,

- COJGHCTBYET YIeHaM IMEeJarorMuecKoro KOJIeKTHBA U aIMUHUCTPAIHHU
YUpEXKICHU B OpraHU3allil 00pa3oBaTENBHOIO Ipollecca H JOCYra
obywaromuxcs (IPOCMOTP BHACOPUIBEMOB, CD-1uckoB, mpe3eHTalUH
Pa3sBUBAIOIINX KOMIIBIOTEPHEIX UTD);

I') OCYIIECTBISAET nudbepeHuupoBaHHOE OoubnuoreyHo-uHPOPMANHOHHOE
00CIyXKUBaHUE NEJarOTHIECKAX PabOTHUKOB:

- BBIABIIET WH(POPMALMOHHBIE MOTPeGHOCTH U YAOBJIETBOPSAET 3aIpPOCHI,
CBS3aHHbIE C 00yYeHHEM, BOCIHTAHUEM U 3MOPOBbEM JETei;

- BBIABIACT HHPOPMAIMOHHEIE IOTPEOHOCTH 1 YIOOBJIETBOPSET 3aMpPOCHl B
00JTacTH Mearorn4ecKuX HHHOBAIKY H HOBBIX TEXHOJIOTHH;

- ComelictByeT mnpodecCHOHANbHOM  KOMIETEHIMH, IOBBILIEHHIO
KBaTH(GHUKALHUH, IPOBEJCHUIO ATTECTALIUH;

- CO3MaeT OaHK MNenarorudeckodl HHGOPMAUUHE KAK OCHOBEL eIUHOMH
HHQOPMAIMOHHON  CIyX65I 001e06pa3oBaTeBHOTO  yupex(eHHs,
OCYIUECTBIACT  HAKOIJIEHHE,  CHCTEMATH3aUMI0 HHGOPMAUMH IO
IpeaMeTaM, pasjielaM u TeMaM;

- OPTaHM3yeT NOCTyIl K 0aHKy Iefarormdyeckoii HHGOpMALHK Ha TIOOBIX
HOCHTEJIAX; TPOCMOTP 3JEKTPOHHBIX BEPCHH IeIarornuyecKux U3 aHUIi;

- OCYLIECTBIACT TeKyIlee MHboOpMHUpOBaHHe (IHU UHDOpPMAUuUH, 00630pEI
HOBBIX TOCTYIICHWH M mybnukauui), uHGOPMHpOBaHHE pPyKOBOICTBA
00meo6pa3oBaTeNbHOTO  yupexmeHHs 1o BONIPOCAaM  yIpaBlIeHHS
00pazoBaTeNbHEIM IPOIECCOM;



- HOANCPKUBACT AEATENBHOCTh NMENArOTHYeCKHX PabOTHHKOB B 06TacTH
CO3/aHMA UH(YOPMAITHOHHEIX IPOJYKTOB (moxymeHTOB, Ga3 naHHEIX, Web-
CTPaHHI U T.II.);

- Croco6cTByeT IPOBENCHHUIO  3aHATHH o GopmMupoBanuio
MHQOPMAUMOHHON  KyIBTYpHI; sBAseTcS  6azoii sl TIpOBedeHHs
MIPaKTHYCCKHUX 3aHATHH M0 paboTe ¢ WHGOPMAIHOHHBIMHU pecypcamu;

1) OCYIIECTBISET nuddepeHnMpPOBaHHOE 6ubnuoTeuHo-uHGOPMALHOHHOE
o0clyXHBaHHEe  poxHTemei (MHBIX  3aKOHHBIX IpeNCTaBUTENIEH)
o0yyaromuxcs:

- YHAOBJIETBOPSIET 3alpOCHl IOIB30BATENEH W HHOOPMHPYET O HOBBIX
IOCTYIICHUAX B 6uGNHOTEKY;

- KOHCYJIBTUPYET 10 BONIPOCAM OpraHU3aIliu CEMEWHOIr0 YTeHHS, 3HAKOMHT
¢ “HGOPMaNHENH IO BOCIUTAHKIO NeTeH;

- KOHCYJIBTHPYET 110 BOIpOcaM y4eOHBIX H3AAHUIN IS obyuaromuxcs.
IV. Opranuzanns gearenpuoctn OubauoTexn

12. llxonpHas 6ubamoTexa Mo CrOCH CTPYKTYp€ NeNUTCA Ha abOHEeMeHT,
TUTANbHBIN 3], 3TE€KTPOHHbIN YHTAIEHEL] 3aJl, KHUTOXPAaHHITHIIE
Y4eOHMKOB, TEKIHOHHBIH 341,

13. bubnuoreuno-unpopmanmonnoe 00CIy)KHMBaHUe OCYINECTBISETCS Ha
OCHOBE 6H6HH0Tequ~HHqupMa11H0HHBIX PECYPCOB B COOTBETCTBHH C
Y4eOHBIM M  BOCHHTATETBHEIM [I1aHaMu  06meo6pa3oBaTeIbHOTO
YAPEXACHHS, IPOTpaAMMaMHU, MPOEKTAMH ¥ IIIAHOM paboTel 6ubnuoTekwu.

14. B uensx obecnewenmsg MOIEepHHU3anUHU OHUOIHMOTEKU B YCIOBHUSIX
HHpOpMaTH3AHY obpazoBanus m B [penenax CpencTB, BBIIEISIEMEIX
yUpenuTeniMu, obmeobpasoBaTenpHOe YapexJeHHe obecmeuyuBaeT
OubauoTexy:

- 'apaHTHPOBAHHEIM (QHHAHCHPOBAHHEM KOMIIIEKTOBaHUS GuOIHOTEeUHO-
HH()OPMaMOHHEIX PECypcoB (B cMeTe yupexaeHus BBIBOJUTCS OTACNBHO);

- HEOOXOIUMBIMH CITY)KeGHBIMH U IIDOU3BOJNCTBEHHBIMH TOMEIIEHUSIMH B
COOTBCTCTBHH CO CTPYKTYpOit GHOIHOTEKH u HOPMAaTHBAMH 10 TeXHUKe
Oe3zomacuocTu SKCIITyaTalHd  KOMIIBIOTEPOB (oTcyTeTBHE  BEICOKOIM
BIAXHOCTH,  3alblIEHHOCTH IIOMEIICHHs,  KOPPO3HOHHO-aKTUBHELX
npuMeceii uam SJCKTPONIPOBOASIIEH NBIH) © B COOTBETCTBHH ¢
nonoxeHussMmu CaunlluH;



- COBPEMEHHOH 3JI€KTPOHHO-BBIYHCITHTEIBHON, TENEKOMMYHHKAIIMOHHOM U
KOMHPOBAJIEHO-MHOXHUTEIBHOH TEXHUKOH u HeOOXOMHMBIMHU
OpOrpaMMHBIMH IPONYKTAMH;

- PCMOHTOM W CEpPBHCHBIM OOCIyXHMBaHHEM TEXHHKH M 06OpYyJOBaHUS
OUOIHOTEKH;

- OHOIHOTeYHOH TEXHUKON M KAHIENAPCKUMH [IPHHAIIEKHOCTIME.

15. JleHexxHBle cCpejacTBa 3a CIaHHYI0 OubOIHOTEKOH MaKyJnaTypy
pPacxoayrTcs Ha yIyYIUeHHE MaTepHalbHO-TEXHUYECKOMH 0a3nl
OnbIMoOTEeKH.

16. Illxoma cosjgaetr ycmoBus s COXPaHHOCTH  alllapaTyphl,
000pyIOBAHUS U UMYINECTBA OUOIHOTEKH.

17. OTBETCTBEHHOCTh 3a CHCTEMATHYHOCTb H KAYECTBO KOMIUIEKTOBAHHUSA
OCHOBHOro (oHAa OGUGIHOTEKH, KOMIJIEKTOBAHUE yuebHOro ¢onga B
COOTBETCTBUHM C (eNepalbHBIMU IEpPeYHAMH YYeOHHUKOB K y4eOHO-
METOAMYICCKUX W3NaHUH HECYT 3aMEeCTHTEeNM [AHPEKTOpa IO yaeOHO’
paborte, co3manue HEOOXOTHMBIX YCIOBUHU AN NEATENHBHOCTH OUOIMOTEKH
HeceT PYKOBOJHTEIH 00meo0pa3oBaTeTLHOTO YUpeKIeHHUS B
COOTBETCTBHH C YCTABOM YUPEKICHHUS.

18. Pexum paGoTel 6uOIHOTEKH OmpeAenseTcs B COOTBETCTBUH C
[IpaBUllaMH BHYTpEeHHEro pacnopsanka [IIxoisr.

V. Yupapaenne. HlTater

19. Vmpasnenue O6ubGIHOTEKOI OCYIIECTBIIAETCS B COOTBETCTBHHU C
3aKOHOIATEeIbCTBOM Poccuiickoii @enepanuu, cybbekToB Poccuiickoii
@eepanuu U YCTaBOM TIIKOJIEL.

20. OOmee pyKOBOACTBO MAEATENBHOCTBIO OHEIHOTEKH OCYIIECTBISAET
PYKOBOIHUTENH 00I1e06pa30BaTENEHOTO YUPEXKIEHHS.

21. PyxoBoacTBO 6UOIHOTEKOMH OCYIIECTBISACT 3aBelyIomas OubInOTEeKOH,
KOTOpas HeCeT OTBETCTBEHHOCTH B IIpeJiesiaX CBOEH KOMIETEHIHH nepen
o0ecTBOM ¥ pPYKOBOIHTEIEM 0011e06pa30BaTEIBHOTO  YUPEXKICHUS,
00yYalOIMUMHUCS, UX POTUTEIAMH (MHBIMH 3aKOHHBIMH NpeaCTABUTEISIMH )
3@ OpPraHM3alMIO U Pe3yNbTAaTHl AeATEeNbHOCTH OUOIHOTEKH B COOTBETCTRUM
c QYyHKIHOHATBHEIMHU 0643aHHOCTAMH, peayCMOTPEHHBIMHU
KBaTH()UKAUMOHHEIMA Tpe6OoBaHHSIMH, TPYAOBBIM IOTOBOPOM H YCTaBOM
0011e00pa30BaTENBLHOTO YUPEK ICHHUS.



22, 3aBenyromas 6ubnuoTexoii HazHayaercs PYKOBOIHTEIIEM
obmeobpazoBaTeTbHOTO YUpeXIeHUs U ABJIAETCS qIeHaMH
II€1aroru9eCcKOoro KOMIEeKTHBA U BXOIAT B COCTAR neJaroruyeckoro coBeTa
obueobpazoBaTenLHOTO YYpexKIeHUS.

23. 3aBemyromas 6u6IHOTEKOI pa3pabaTeiBaeT W  mpexcTaBIseTr
pPyKoBomuTemwo obieobpazoBaTensHOro YUPEKIOCHHUS Ha YTBEpKIeHUE
CIeAyIOUWHE TOKYMEHTHI:

a) IONIOXEHHE 0 6ubnuoTeke, IpaBHIIa MOTB30BAHMS oubnuorekoit;

6) cTpykTypy OnbnnoTexy, KOTOpBI€ pa3pabaThIBAIOTCS HA OCHOBE
005eMOB paboT, oIpemeNeHHbIX IIOJIOKCHHUEM O KOHKPETHOH GubiIHoTexe
obmeobpazoBaTensHOrO YYpexAeHUs c HCIIOJIb30BAHUEM
"MexoTpacneBrix HOPM  BpEMEHM Ha IIPOLECCH], BHIMOIHSNEMEIE B
oubnuorexax" (IlocTaHOBIEHME MunucrepcTBa Tpyna u commansmoro
pasBuTug Poccutickont ®enepanum or 3 despansg 1997 r. N 6);

B) INIAHOBO-0TYETHYIO AOKYMEHTAIHIO;
I') TEXHOJIOTHYECKYIO NOKYMEHTAIUIO.

24. Iopsmox KOMIIIEKTOBAHUSA mrara oubnumorexu
obueobpaszoBatensHoro YUPEKICHHUS PErIAMEHTUPYETCS er0 YCTABOM.

26. Tpynossie OTHOIIEHHUS paboTHUKOB O6ubnuoTexn 54
obmeob6pasoBaTensHOrO YYpexxaeHus Peryinupyrorcs TPYIAOBBIM
AIOTOBOPOM,  YCIOBHA  KOTOPOTO  He AOJUKHBI ~ IPOTHBOPEYUTH

3aKoHonaTensCTBY Poccuiickoit Denepanuu o Tpyze.
VI. IlpaBa u o6s3ann0cTH OubnmoTexu-

28. PaboTHUKH WIKONBHOMH OubnuoTeKH MMerOT 1Ipaso:

a) CaMOCTOATENBHO BEIOHPATE (hopMEL, CPEACTBAa U METOAB OHOMHOTEYHO-
UH()OPMANHMOHHOTO 00 CIY XKHBaHHS 06PA30BATEIBHOLO I BOCIIUTATEILHOTO
IIPOIECCOB B COOTBETCTBHHU C LENSIMH K 3allajaMu, yKa3aHHBIMH B yCTaBe
obmeobpazosaTensHOrO YHAPeXICHHA M [ONOKEHHM O OUOIHOTeKe
obmeobpaszoBaTensnoro YUpEXKACHUA;

0) mposoxuTe B YCTAHOBIIEHHOM MNOpsAAKe (aKylIbTaTHBHEIE 3aHATHSA,
YPOKH H  KPYXKHU 6H6J1H0Tequ-6H6nHorpacpﬁr{eCKHx 3HAHUH H
HH()OPMAaIHOHHOI] KYJIbTYPHI;

B) OIpPeleNaTh HCTOIHUKH KOMIITEKTOBAHUSA MHGOPMALHOHHEIX pecypcos;



) U3BIMAaTh M PEaqu30BBIBATH JOKYMEHTH W3 (GOHIOB B COOTBETCTBHUH C
HHCTPYKIHUEH 110 yueTy Oubnuoreunoro Gponma;

1) OIpenelsiTh B COOTBETCTBUH C [IpaBUIIaMU IOJL30BaHHUS OUOITHOTEKOIT
obeobpazoBaTensHOrO YUPEXKAEHHUs, YTBEPKAECHHBIMH PYKOBOIUTEIEM
obmeobpazoBaTeILHOTO YUIpPEexXICHUs, ¥ IO  COrJIAaCOBAHHIO C
PONUTEIECKHM  KOMHMTETOM MM IHOIEYUTEIBCKHM COBETOM BHIBl K
PasMepel  KOMIEHCAIUH  ymepba, HAHECEHHOrO0  MOIB30BATENSMH
oubnuorexe;

€) BHOCHTH TpeIIOKEHHUS PyKOoBOAUTEeNI0 00meobpa3zoBaTEeNBHOTO
YUPEKACHUA IO COBEPIICHCTBOBAHMIO OIUIATHl TPyZa, B TOM 9HCIe
Han0aBOK, JOMIAT ¥ NpPeMHPOBAHHSA paboTHUKOB GuOIHOTEKH 32
AOIIOTHUTENBHYIO paboTy, He BXOAAILYIO B KPYT OCHOBHBIX 00S3aHHOCTEH
paboTHHKOB  GUOIHOTEKH; IO KOMIICHCAlHOHHBIM ~ MEPOMPHUATHAM,
CBA3AHHBIM C BPENHEIMH YCIOBHAMH Tpyna (6uGiuoTeunas IbLIb,
IIPEBRIMICHUE HOPMATHBa paboTEl Ha KOMIBIOTEpE);

}K) HMETH €XEeroaHbIi OTIIYCK B COOTBETCTBHH C JJOKalIBbHEIMHU
HOPMAaTHUBHBIMU aKTaMH;

3) OBIT IPEJCTABICHHEIME K Pa3TUYHEIM $opmam moompenus, Harpagam
M 3HaKaM OTIMYHA, IPeAyCMOTPEHHBIM IS PaGoTHHKOB oOpa3zoBaHus u
KYJIBTYPHI;

H) y4YacTBOBAaTh B COOTBETCTBUH C 3aKOHOIATenbCTBOM Poccuiickoii
Qenepanuu B paboTe 6UOIHOTEYHEBIX acconuauMi UK COI30B.

33. PaborHukH 6UOIUOTEKH 00s3aHEL:

a) obecmeynTs IIOJIL30BATENIM BO3MOXHOCTE paboTsl c
HHOOPMANHOHHBIMU pecypcaMu OUOIHOTeKH, KOTOPEIE He HAHOCST Bpen
3MO0POBBIO U (MJIM) Pa3BHTHIO O6YYarOIAXCS;

©6) ob6HoBuATE 1 pas B Mecsln naHHBle H3 DenepalbHOr0 CIHCKA
SKCTPEMUCTCKUX MaTEPHAIIOB U CBEPATH UX C HOHLOM JATEPATYPEI, 3aHOCS
UTOTH cBepKH B «KypHaln cBepkH 6GHOGIHOTEYHOrO Gonga co cnuckom
OKCTPEMHUCTCKHX  MaTe€pPHAIOBY. Ilpy  BEIABIEHWHM  MaTepuanos
OKCTPEMHUCTCKOrO XapakTepa HalpaBiATh HX B KOMHUCCHIO 110 peBU3HHU
OubIMOTeUHEIX GOHTOB M cocTaBIeHus AKTa U3BATHS UX U3 GOHIOB;

B) HHOGOPDMHPOBATH IONB3OBATENEel o BHJaX IIPEIOCTaBISAEMEBIX
bubnmorexoi yemyr;

r) o6ecneynTs HAYIHYIO OpPraHM3alui0 QOHIOB U KaTAIOTOB;



n) GopmupoBaTh (GOHALI B  COOTBETCTBHH  C YTBEPKIEHHBIMH
benepanbHBIME TIepeYHAMH y4eOHBIX H3JaHUM, 00pasoBaTeqbHBIME
IporpaMMaMy  00meo0pa3oBaTeIbHOIO  YYPEXKAEHHUS, UHTEPECaMu,
MOTPEOHOCTAMYU U 3aIIPOCAMH BCEX KATErOPHH MOIb30BaTeNeH, KOTOPbIE He
nporuBopeyar 4.4. cr.14 Penepansuoro 3axona ot 24.07.1998 Ne 124 -3
«O0 OCHOBHBIX TapaHTHAX MpaB peGEHKa B POy;

e) COBEPIIEHCTBOBATH nHPpOpManHOHHO-0ubIHorpadguueckoe %4
6ubnuoTednHoe 0GCIyXUBAHUE TTONB30BATENEH;

XK) 00ecrmeyuBaTh COXPAHHOCTH MCIIONB30BAHMUS HOCHTEIEH uHbOpMalLHH,
HX CHCTEMaTHU3aIHIO, pasMElleHUe U XpaHeHHe;

3) obecmedyWBaTh pexXMM paGOTHl B COOTBETCTBHH C NOTPeOHOCTIAMH
IONIB30BaTeNeH M paboTol 00IMEe06pa3oBATENEHOTO yUPEkK JeHHS;

M) OTYHUTHIBATHECS B YCTAHOBJIEHHOM NOopsAaKe Iepe] PYKOBOILHUTEIEM
0011e06pa30BaTENEHOTO YUPEKICHHS,

K) MOBBIMIATH KBaJTU(DUKAIHUIO.
VII. [IpaBa u 06s13aHHOCTH NONAB30BaTeNeil GHGIHOTEKH
29. Ilonp3oBaTenu GUONIUOTEKH UMEIOT IIpPaBo:

a) HOJy4aTh MOJNHYI0 HH(GOPMAIHMIO O COCTABE bubnuoreyHoro ¢ouna,
MH(}OPMAHOHHBIX Pecypcax U MPenocTaBIgIeMbIX GU6IHOTEKOl yclyrax;

0) II0JIb30BATHCS CIPaBOYHO-OuOGIHOrpadugeckum aInIapaTrom
Oubnuorexu;

B) IIOJIy49aTh KOHCYIIbTAHOHHYIO IOMOIIH B TOUCKE H BEIOOpE HCTOYHUKOB
HH(OOPMAIIHH;

1") IOTy4aTk BO BPEMEHHOE IIOJIL30BAHMUE HA abonmeMeHTe U B YHTAJIBHOM
3ajIe IIeYyaTHEbIe H3OaHHWA, AyAHOBH3YalIbHEIE JOKYMEHTHEL U APpYyrue
HCTOYHHUKH HHd;)OpMaHHI/I, KOTOPBEIE HE HAHOCIT Bpea 3O0POBBK H

Pa3BUTHIO OOYYalOMUXCSH U HE COHepIKAT MaTepHalibl 3KCTPEMHCTCKOTO
Xapakrepa;

,H) NpOAJIeBaTh CPOK IIOJIB30BAHUS JOKYMECHTaMH,

€) IMOoTydYaTb TeMaTHYecKue, dakrorpadudeckne, YTOUHSIOMUE U
oubnuorpadudeckue crpaBKkd Ha OCHOBE Qonna OubnnoTEKH;



K) [0Jy9aTh KOHCYJIBTAIHOHHYIO TIOMOING B pabote ¢ undopmanueir ua
HETPAIUIHUOHHBIX HOCHTENSAX [PH MOJb30BAHHU BIEKTPOHHBIM M HHBIM
obopynoBanuem;

3) y4aCTBOBATh B MEPONPHUATHAX, IPOBOIUMBIX 6ubnmoTeKoi;

1) obpamarecs Ui paspeleHus KOEQIUKTHOMH CHUTYalluH K PYKOBOJUTEIO
00111€06pa30BaTEIBHOTO YUPEK ICHUS.

30. Ilone3oBaTenu 6UGIHOTEKH 06A3aAHEL:
a) cobIIoaTh NPaBHIIA MONb30BAHMU OHOIHOTEKOM;

0) OepeXxHO OTHOCHTHCS K HPOU3BENCHMSAM MEYaTH (He BEIpLIBATH, He
3aru0aTh CTPaHHUL, He [eNaTh B KHUrax NOLYCPKUBAHUH, IIOMETOK), HHBIM
AOKYMEHTAM Ha pa3iIHYHbIX HOCHTEISX, 060pyI0BAHUIO, HHBEHTAPIO;

B) HOJNEPXKMBATE NOPALOK PACCTAHOBKH DOKYMCHTOB B OTKPBITOM JOCTYyIIE
OMONHOTEeKH, PACIOI0KEHMS KapTO4YeK B KaTajJlorax u KapToTeKax,

I) NONb30BATHCA INEHHLIMH U CIIPaBOYHLIMHU JOKYMEHTAMH TOIBKO B
IIOMEINEHHH ONOITHOTEKH;

1) yOeNUThCS IPU MONYYeHUH JOKYMEHTOB B OTCYTCTBUH Ae(EKTOB, a IPHU
00HapYXeHHM HNPOMHPOPMUPOBATE 06 3TOM paboTHUKa OHOIHOTEKH.
OTBeTCTBEHHOCTH 3a OOHApPYKEHHBIE Ne(EeKTH B CHaBaeMBIX JOKYMEHTAX
HECET IIOCIEeAHUH T0NB30BaTENb;

€) PACIHCHIBATECS B YHTATENHCKOM dbopMynsape 3a Kaxabli MOTyYeHHbIH
JTOKYMEHT;

) BO3BPAINATh JOKYMEHTEI B OMOITHOTEKY B yCTaHOBIEHHEIE CpOKH;

3) 3aMEHSITh JOKYMEHTHl OGUOIHOTEKH B CIy4vae UX yTpaThl UIH MOPYH MM
PaBHOLCHHBIMU MTHOO KOMIEHCHPOBATH yINep6 B pasMepe, yCTaHOBJIEHHOM
NpaBUIaMHU IONB30BAHUS OHOIHOTEKOIH;

M) IONHOCTBIO DPAacCUMTATHECA C OUGIHOTEKOH Mo HCTEYEHUHU CpoOKa
00y4eHUs UK paboTH B 0011e00pa30BaTEIBLHOM YUPeK ICHHH.

31. Ilopanok monb30BaHUS GUGIHOTEKOIN:

a) 3amuch O0OyYalUUXCs 001e00pa3oBaTeNBHOTO  yuYpekneHUs B
Ou6NIMOTeXy HPOM3BOOUTCH IO CIIHCOYHOMY COCTaBy KJjacca B
HHAUBHNYaNbHOM TIOPSAKE, TENarorHYeCKHX W  MHEIX paboTHHKOB
06meobpazoBaTeTsHOrO YUpeXIOEeHUA, poauTenedl (MHBIX 3aKOHHBIX
IpeacTaBUTeel) obyvyaromuxcs - 1o acuopry;



0) nmepeperucTpanus  NONB30BaTENEeH  OGUGIHOTEKH I POU3BOIUTCS
€XeroTHO;

B) OKYMEHTOM, IOITBEPXKIAIOIIHM [IpaBO IOJNB30BaHUS OMOIMOTEKOI,
ABIIAETCS YUTATENbCKUN QOpMyIIap;

) YUTATENbCKHH (opMymIsp GuKCHpyeT maTy BBIZAYH ITOJNB30BATEIIO
AOKYMEHTOB M3 (QOHAa OUONHOTEKH U WX BO3BPAILICHHUS B oubnumoreky.

32. Ilopa0OK MONB30BaHNS a6OHEMEHTOM:

a) TOJb30BATENH HMEIOT IIpaBO MOJIYYUTH HaA JOM M3 MHOTOTOMHEIX
U31aHHH He Oollee ABYX JOKYMEHTOB OHOBPEMEHHO),

0) MakcHUMalbHbIE CPOKH MOJb30BAHMS JTOKYMEHTaMH:
- Y4eOHUKH, yueOHbIe TOCOBUS - y4eOHEBIH ro;

- Hay4dHO-IIOMyNsApHas, NO3HaBaTeNbHasl, XyJ0XeCTBEeHHAas IuTeparypa —
14 nueii;

- NIEpUONMYIECKUEe U3JaHUs, U3JaHHUS IOBEIIIEHHOTO cupoca - 14 nuei;

B) NIOJTb30BATENH MOTYT IPOMJIUTE CPOK IIOIB30BaHHUS JOKYMEHTAMHU, ECIH
Ha HHX OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX MONB30BATEIEH].

33. IlopAOK MONB30BAHUS YMTANBLHEIM 3810M:

a) JOKYMEHTHI, IpeIHa3HAYeHHEbIe A1 paboTHl B YHTANBHOM 3ale, Ha JOM
He BBIJAIOTCH;

0) SHUMKIOmemWH, CIIPABOYHHUKH, peIKHe, ILEHHBIE M UMeIoIHecs B
CAHHCTBEHHOM 3K3eMILISApE NOKYMEHTHI BEILIAIOTCS TOIBLKO I paboTel B
YUTAIBbHOM 3alle;

B) 3JIEKTPOHHBIE KHHIH, MP3-nteepsl BBLIAIOTCS NS HCIOOTB30BAHKS B
HHTAlBPHOM 3aje umu B kiaacce. OTBETCTBEHHOCTh 33 HCIIONB30BAHIE
SJEKTPOHHBIX KHUI U MP3-nneepos B xiiacce HecsT IIpernojgaBaTeb.



